Opening Procedures
The following is a list of procedures that need to be accomplished to successfully open the snack bar.
1. Turn on lights
2. Plug in the Nacho cheese machine
a. This needs to be done right away so it warms up.
b. Grab the bag of cheese from the fridge and place in the nacho cheese machine. Make

sure and take off foil wrap place rubber nozzle into machine.
3. Open the Icee machine from the right

side and turn it on. You do need to tug firmly
to get it opened.
a. Touch both of the on buttons to turn
It on.

4. Open the CO2 valve on the canister to the left of the soda machine. Add Ice to soda machine.
a. Turn the key on the right side of the machine to the open position.
b. Attach the Valves to the soda machine (first white then black)

5. Add approximately ½ Cup of water to the steamer tray of the hot dog machine
a. Turn hot dog machine to 7 or 8 if you are just opening for a 5:00pm Game
b. Turn hot dog machine to 3 or 4 if you are opening in the morning
6. Fill the Silver 2 door fridge with water for back up. The see through fridge should be fully

stocked with cold water.
a. Dasani is the water that is sold, other water is for Umpires
7. Fully stock the Powerade
a. Check expiration dates. Make sure that the ones that expire the soonest are in front.
8. One box of pretzels should be moved into the fridge to defrost. Verify that there are hot dogs
and jumbo dogs that are in the fridge as well.

9. Chili should be taken from the fridge and put in the crockpot to heat.
10. Menu board should be hung outside.
11. Table should be set up outside with the condiments for Hot dogs and coffee. Put a little ice in

the bottom so condiments don’t get warm from being in the sun. Napkins should be there as
well.
12. Candy should be fully stocked

12. Candy should be fully stocked. Make note of anything that is low on inventory.

13. Coffee Maker and Hot Chocolate should be turned on.
14. Door should be closed at all times during shifts.
15. Familiarize yourself with how the register works. Only one person is allowed to operate the
register per shift. We have an order line and a pick up line. If you are not operating the register,
you should be prepping food, getting drinks, stocking, cleaning. If the ‘order’ line becomes
extremely long right after several games have ended, a snack bar worker should go outside by
the line and announce that there is a ‘snack ticket only’ line for those girls who are paying with
the pink tickets. This line can be around the corner near where the BBQ is set up on Saturdays.
This will help shorten the line and speed up the process. After the crowd subsides, the cashier
can key in the pink tickets into the register and put them into the bin.
16. Make sure you know the procedures regarding umpire meal deals, board member comps
and snack bar tickets. Once collected, all of these tickets should be put in the bins next to the
register with the league logo on it. They will be counted at the end of the week by the person
conducting inventory.
17. If you have questions, ask the board member on duty.

